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Please reply to 141 Church Street

ADDRESS

DATE
Dear 

Thank you for your interest in the Community Champions Fund. It is important that you read all of the enclosed notes first, to check whether you may be eligible to apply for a grant.  Further information regarding the fund and examples of projects that have already received funding can be found on our website at www.comfirst.org.uk. Please do not hesitate to contact me if you would like to discuss any aspect of the grant. I can be contacted by e-mail on sophiem@comfirst.org.uk or by phone on 01684 573334 – (Mondays and Fridays) or 01432 267820 (Tuesdays, Wednesdays and Thursdays).

We may have to ask you for further information if the panel, or Government Office for the West Midlands, request this.  We aim to let you know the panel's decision within one month of returning your application.

If you are successful in the bid, we will be asking you for further information including a reference and providing you with details of the grant you are being offered.  If you accept the offer, you will have to agree to the terms and conditions, which you will be sent.  One of the conditions is that you complete an expenditure report accompanied with receipts / invoices, within six months of you receiving your first grant instalment.  If your application is unsuccessful, we will tell you the main reasons why.

Yours sincerely,
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Sophie Mead

Project Assistant to the Community Champions Fund 
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